NAME  :  _______________________________________________________________

	                                                      Employability                                                                    1A (14)

	Personal Skills
	Professional Work Related Skills
	Interpersonal Skills

	
·    Knows, understands and can describe 
what their role is within the workplace.
……..……………………………………………………………………

· After completing a delegated familiar 
task identifies  how they could improve and puts it into practice 
…………………………………………………………………………..…

· Begins to identify and advocate jobs 
they would like to do or try in the workplace  and say why.     ………………..…………………………………………………………....

· Begins to identify and advocate skills
they would like to develop in the workplace  and say why.     ………………..…………………………………………………………..

· Understands it is ok if things go 
wrong or if they have made a mistake and will cope behaving in an appropriate manner
……………………………………………………………………………..…

· Recognise when they are stressed at work and when questioned identifies what has caused it.
Give 3 examples

1…………………………………………………………….………………

2…………………………………………………………….…..…..……

3…………………………………………………………..………………

· Prepares for an interview for a work 
placement and is confidently able to talk about own abilities and give information about themselves.
……….……………………………………………………………………..


	
· Knows route and arrives appropriately dressed on time with support/supervision
………………………………………………………………………………..

· Follows familiar safety 
procedures  as necessary e.g. first aid and fire alarm
……..………………………………………………………………………

· Remembers delegated familiar task/s 
 and completes in a given time frame when asked
………………………………………..…………………………………

· Begins to act on own initiative , finds something purposeful to do if a task is finished or asks what to do next.
……………………………………………………………………………….

· Manages own break times, e.g.content 
and time
………………………………………………………………………………….

· Identifies an unexpected event has
 happened in the work place and asks for help to solve it.
Give 3 examples

1…………………………………………………………………………

2………………………………………………………..…..…………

3……………………………….………………………………………

· Accepts and acts on constructive criticism or suggestions  for development to improve skills to complete a task/s
………………………………………………………………….……………

· Knows and understands that less 
preferred tasks need to done and completes with a positive attitude 
…………………………..……………………………………………………

· Perseveres demonstrating persistence by  completing tasks they find difficult within their role
……………….………………………………………………………..…….

· Responds to challenges within their 
role as they occur  and perseveres to overcome them with persuasion if needed
…………………………………………………………………….………
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· Effectively communicates  with people 
they meet within their role
…………………………………………………………………………………

· Works confidently with familiar people 
within the setting.
…………………………………………………………………………………

· Accepts working with new people in 
the workplace.
……………....………………………………………………………………

· Accepts working with non-preferred 
staff/services users/ colleagues.
……………………….…………………………………………………………

· Will help someone who needs help or support when asked by a colleague
……………………………………………………………………………….

· Demonstrate appropriate behaviour with the different relationships in the workplace. e.g. line manager, resident, colleague
………………………………………………………………………………..
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